Your conference Name
Your Address

Your Telephone Number
Your Conference Website URL

Today’s date]
Dear [Name of your conference] Live Stream Participant:
Thanks again for registering for the [Name of your conference] via Live Stream.  The conference is [Dates of your conference].  The first day of the conference [Date] we will start at [Time with time zone].

This is your Conference Binder [Materials].  This is the same binder provided to [City of conference] participants.

In the front pocket of your binder you will find the Course Outline and other materials you will need as you participate. 

The course does provide [number] CME credits.   Very Important!  To get your credit you need to return your Registration Sign-in Sheet to us by email or fax or sign the sheet online at MedicalEdTV.com.   In addition, you will also need to fill out the Evaluation Form in your binder and return it to us by email or fax or fill out and sign the evaluation form online in your Profile Area at MedicalEdTV.com.  Email both documents to [Your email address] or fax both documents to: [Your fax number].  Or as noted, you can fill out and sign your Registration Sign In Sheet and Evaluation Form online by going to your Profile Area in MedicalEdTV.com.
Here is your LIVE STREAM info:
 
On [days of the conference] of the event the live stream of the sessions will be visible on your computer or mobile device beginning at [Time with time zone]. We have assembled a specific page on MedicalEdTV.com for you to view the conference. The location is here:

[URL of your live stream page on MedicalEdTV.com]
On the day of the conference, you will need to visit that location using your web browser. Then enter the following password on the screen: 

[Password]
The password protected page is visible now, so you are welcome to visit it and bookmark the location for your convenience.  Of course, we will remind you by email closer to conference day of the location and password and if the login credentials should change.
Near the end of each session, there will be a Question & Answer period.  You will be able to ask questions and have live interactivity with the speakers and the audience using the Live Stream messaging box.  Additional information for the Q & A’s will be provided before the conference.
Enjoy the Live Stream!
 
One more thought.  We are honored to have you participate.  We will do what we can to make this conference rewarding for you.   
Warm Regards,

[Your Name]
[Your Business Name]
[Business Phone Number]
